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[image: ]FEDERAL OMBUDSPERSON SECRETARIAT
For Protection Against Harassment of Women at the Workplace (FOSPAH)
APPLICATION FORM
Application No___________
(For Official use only)
1. Name of the Post Applied for _______________________________________________
2. Name of the Applicant (in block letters) _______________________________________
3. Father’s Name (in block letters)______________________________________________
4. Address (a) current Postal Address____________________________________________
________________________________________________________________________
(b) Permanent Address_____________________________________________________
________________________________________________________________________
(c) Mobile Number ____________________(d) Email Address_____________________
5. Domicile Province and District________________________Gender_________________
6. Date of Birth (as per secondary school certificates) ______________________________
7. Age (as on closing date of advertisement) ______________________________________
8. Religion______________________________CNIC Number_______________________
9. Disability, if any (Type of disability)
10. Qualification:
	Degree
	Passing Year
	Division/Grade
	Board/ University/ Institute
	Major Subjects

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



11.  Experience:
	Employer Name
	Position Title
	Field of Work
	From
	To

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



12.  I hereby undertake that the information provided by me is correct and any information found incorrect at later stage will lead to cancellation of candidature for the above-mentioned post. I am also aware of the fact that incomplete filing up of the form will result disqualification of my candidature with no subsequent claim whatsoever.

Date:________________ 			Signature of the Applicant: ________________
Note:
Interested candidates if want to apply directly may send their application forms till 19th July 2024 through email to recruitmentfospah@gmail.com
image5.jpeg
5. Only Shortlisted candidates will be called for test/ interview. The date and time of interview will be
communicated through emails/ call/ SMS and call letters.

6. Decision of FOSPAH regarding eligibility/ short listing of candidate’s and selection criteria shall be
final.

7. Women, minorities and persons with disabilities are encouraged to apply.

8. The competent authority reserves the rights to cancel the recruitment process, increase/ decrease the
number of posts, as per requirement against any post at any stage without assigning any reason.

9. The Competent Authority may increase remuneration based on satisfactory performance, during or
upon renewal of contract.

10. Contract may be extended based on agreement of both parties and subject to satisfactory performance.
11. Age relaxation will be admissible as per government rules.
12. In case of any query, please contact FOSPAH at Ph: 051-9262953.




image6.png




image1.jpeg
E : FEDERAL OMBUDSPERSON SECRETARIAT

For Protection Against Harassment of Women at the Workplace (FOSPAH)

SITUATIONS VACANT ON CONTRACT BASIS

Federal Ombudsperson Secretariat for Protection Against Harassment of Women at the Workplace (FOSPAH)
invites applications from qualified and experienced individuals for the under mentioned posts, for its Head
Office, Islamabad, on contract basis initially for a period of Six (06) Months (Extendable on the basis of
performance).

Sr. Name of No. of Skatioi Age

No. Post Post (s) N S Qualification/ Experience

Qualifications and Experience:

a. Master’s degree in Mass Communication/
Media Studies/ Gender Studies/ Sociology
or equivalent.

b. 03 year’s relevant experience of media
reporting, handling Human rights and
Women rights issues, SEO writing and
digital marketing.

c. Experience in the development sector,
international platforms, donor agencies,
and other INGOs will be given preference.

d. Knowledge of Law will also be given
preference.

e. Familiarity with digital and Social Media
is a must.

Responsibilities:
a. To create awareness about Laws/ Rules
related to protection against Harassment at
Media & Workplace and Women’s Property Rights.
1. | Outreach 01 Islamabad — 01 22-30 b. Acting as Focal Person to keep liaison and
Specialist partnership with all public/ private
organizations, non-profits or community
groups sharing common goals, on behalf

of FOSPAH.
c. Facilitating meetings and cooperation
among  workforce, agencies and

organizations, for creating awareness
about harassment and women property
rights.

d. Assist FOSPAH in reviewing, compiling,
and developing monthly, quarterly and
yearly reports regarding the outreach
activities and newsletters.

e. Lead the designing of communication
material including fact sheets,
Newsletters, Presentations, Press Releases
& other visual effects.

f. Develop/ prepare and disseminate
awareness material like pamphlets,
banners, Pana flexes, standees, steamers,
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code of conduct, brochures, flyers and
radio & TV content.

g. Writing content for websites, newsletters,
brochures, magazines, or other materials,
to promote FOSPAH and its activities.

h. Actively put information / materials by
publishing informative articles, success
stories and other updates on FOSPAH
websites and write blogs, to increase
digital presence.

i. Ensure the Organization's visibility on
social media platforms like Facebook,
YouTube, TikTok, Twitter, Instagram, and
WhatsApp, to create engaging content
related to FOSPAH and its activities,
through visuals, videos and infographics.

j- Branding of the FOSPAH on all digital,
print, and electronic media sources and
collaboration ~ with  social  media
influencers or prominent figures.

k. To engage universities/ colleges for
creating awareness among students and
faculty/ staff about harassment by holding
seminars.

1. Organizing training workshops, seminars,
webinars and events for the targeted
community, to create awareness about
Protection  against Harassment at
Workplace and Women’s Property Rights.

m. Engaging volunteers from students of
universities/  colleges  and  other
community groups, to help in our outreach
efforts.

n. To engage local leaders, chambers of
commerce, factory owners, media houses,
religious leaders, and other community

groups.

Steno
Typist

01

Islamabad — 01

20-28

Qualifications:
a. Intermediate

b. Minimum speed of 80/40 w.p.m in
shorthand/ typing respectively

c. Must be computer literate
Responsibilities:

a. Take dictation, render the transcripts and
do all typing work.

b. Attend to the receipt and dispatch work
during the absence of office Assistant.





image3.jpeg
c. Flagging and referencing of the letters
and previous papers in the respective
files.

d. Reproduce documents and arrange office
amenities.

e. File maintenance/management and
record.

f. Prepare meeting schedule and briefs for
the meetings.

g. Attend telephone and to keep record of
trunk calls, organize engagements and
maintain an engagement diary of the
officer In-charge.

h. Provide assistance in the preparation of
official meetings Seminars and
Workshops.

i.  Any other duty and task assigned by the
Officer In-charge.

Dispatch
Rider

01

Islamabad — 01

18 -25

Qualifications:
a. Matric Pass

b. Valid driving license holder and well
versed in the traffic rules.

Responsibilities:

a. To deliver official dak, mail and files to
the relevant Ministries/ Divisions,
Organizations/Offices and Individuals in
time.

b. To ensure safety and security of official
mail.

c. To take receipt of delivery of
Dak/Documents.

d. Maintain a dak book by making proper
entries.

e. Provide compliance reports to the
Superintendent or Section Assistant.

f.  To perform special duties by of the higher
officers/ombudsperson as and when
required.

g.  Maintenance of official Motor Cycle.

h. To maintain log book of the Motor Cycle.

i.  To perform special duties by of the higher
officers and Ombudsperson as and when
required.

j- Any other duty assigned by the Officer In-
charge or dealing Assistant.
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Qualifications:
a. Primary Pass

b. Valid driving license holder and well-
versed in the traffic rules

Responsibilities:

a. Checking the engine oil & water in
radiator including oil change on time.

b. Maintain vehicle cleanliness, by washing,
cleaning and polishing the assigned
vehicles on daily basis.

c. Ensure safe and cautious driving while
driving official vehicles, by observing
traffic Laws / Rules and prescribed speed

limit.
4. | Driver 01 Islamabad — 01 18-25 d. To properly maintain the log book of the
vehicle.

e. Must develop the habit of time
management in reaching to the destination
in time.

f. Will be responsible in identifying any
malfunctioning /faults in the vehicle. He
must remain available at the workshop
during maintenance of the vehicle.

g. Keep himselfin a clean and tidy condition,
must wear uniform during office hours.

h. Be available for any emergent duty after
office hours and on closed holidays.

i. Any other duty assigned by the Transport
In-charge or dealing Assistant.

5. | Naib Qasid 01 Islamabad — 01 18 -25 | Primary Pass
6. | Mali 01 Islamabad — 01 18 -25 | Primary Pass
7. | Sweeper 01 Islamabad — 01 18 -25 | Primary Pass

INSTRUCTIONS:

1.

The candidates fulfilling the above conditions may submit their application form available at
FOSPAH’s website https://fospah.gov.pk through email to: recruitmentfospah@gmail.com, within

15-days of publication of this advertisement.

Documents may not be attached with the applications; however, original documents will be checked
at the time of interview.

No TA/DA shall be admissible, for test/interview.

Incomplete applications and those received after due date will not be entertained.





