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For Protection Against Harassment of Women at the Workplace (FOSPAH)
APPLICATION FORM
Application No___________
(For Official use only)
1. Name of the Post Applied for _______________________________________________
2. Name of the Applicant (in block letters) _______________________________________
3. Father’s Name (in block letters)______________________________________________
4. Address (a) current Postal Address____________________________________________
________________________________________________________________________
(b) Permanent Address_____________________________________________________
________________________________________________________________________
(c) Mobile Number ____________________(d) Email Address_____________________
5. Domicile Province and District________________________Gender_________________
6. Date of Birth (as per secondary school certificates) ______________________________
7. Age (as on closing date of advertisement) ______________________________________
8. Religion______________________________CNIC Number_______________________
9. Disability, if any (Type of disability)
10. Qualification:
	Degree
	Passing Year
	Division/Grade
	Board/ University/ Institute
	Major Subjects

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



11.  Experience:
	Employer Name
	Position Title
	Field of Work
	From
	To

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



12.  I hereby undertake that the information provided by me is correct and any information found incorrect at later stage will lead to cancellation of candidature for the above-mentioned post. I am also aware of the fact that incomplete filing up of the form will result disqualification of my candidature with no subsequent claim whatsoever.

Date:________________ 			Signature of the Applicant: ________________
Note:
Interested candidates if want to apply directly may send their application forms till 24th June 2024 through email to recruitmentfospah@gmail.com
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FEDERAL OMBUDSPERSON SECRETARIAT
For Protection Against Harassment of Women at the Workplace (FOSPAH)

SITUATIONS VACANT ON CONTRACT BASIS

Federal Ombudsperson Secretariat for Protection Against Harassment of Women at the Workplace (FOSPAH)
invites applications from qualified and experienced individuals for the under mentioned posts, on contract/
contingency basis initially for a period of Six (06) Months (Extendable on the basis of performance), for its
Head Office, Islamabad and its Regional Office at Lahore.

Sr.

No. Name of Post

No. of
Post (s)

Station

Age
Min — Max

Qualification/ Experience

Steno Typist
L. | (Contract)

01

Lahore — 01

20-28

Qualifications:

Intermediate

Minimum speed of 80/40 w.p.m in
shorthand/ typing respectively

Must be computer literate

Responsibilities:

a.

Take dictation, render the transcripts
and do all typing work.

Attend to the receipt and dispatch
work during the absence of office
Assistant.

Flagging and referencing of the letters
and previous papers in the respective
files.

Reproduce documents and arrange
office amenities.

File maintenance/management and
record.

Prepare meeting schedule and briefs
for the meetings.

Attend telephone and to keep record

of trunk calls, organize engagements

and maintain an engagement diary of
the officer In-charge.

Provide assistance in the preparation
of official meetings Seminars and
‘Workshops.

Any other duty and task assigned by
the Officer In-charge.

Naib Qasid
(Contingency)

01

Islamabad — 01

18 -25

Primary Pass

Mali
(Contingency)

01

Islamabad — 01

18-25

Primary Pass





image2.jpeg
INSTRUCTIONS:

1.

10.
11.

12.

The candidates fulfilling the above conditions may submit their application form available at FOSPAH’s
website https:/fospah.gov.pk through email to: recruitmentfospah@gmail.com, within 15-days of
publication of this advertisement.

Documents may not be attached with application; however, original documents will be checked at the time of
interview.

No TA/DA shall be admissible, for test/interview.
Incomplete applications and those received after due date will not be entertained.

Only Shortlisted candidates will be called for test/ interview. The date and time of interview will be
communicated through emails/ call/ SMS and call letters.

Decision of FOSPAH regarding eligibility/ short listing of candidate’s/ selection criteria shall be final.
Women, minorities and persons with disabilities are encouraged to apply.

The competent authority reserves the rights to cancel the recruitment process, increase/ decrease the number
of posts, as per requirement against any post at any stage without assigning any reason.

The Competent Authority may increase remuneration based on satisfactory performance, during or upon
renewal of contract.

Contract may be extended based on agreement of both parties and subject to satisfactory performance.
Age relaxation will be admissible as per government rules.

In case of any query, please contact FOSPAH at Ph: 051-9262952.
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